
 

 
 
 
Founded in 1865, the Tanglin Club is Singapore’s leading private members’ club with members from 
more than 60 countries. The Club offers a diverse range of social and sporting amenities in the 
exclusive Claymore district, along with reciprocal partnerships with over 130 outstanding private 
members’ clubs throughout the world. The Club is also listed in the Top 100 of the Platinum City 
Clubs of the World 2022-23, which represents the finest clubs in the world that demonstrate 
excellence in all aspects of their operations. We are now looking for an individual to be part of our 
Team: 
 

IT Systems and Network Executive 

 
Your Job Responsibilities include, but are not limited to: 
 

 Provide IT support to end users on desktop, application, POS, network and IT infrastructure. 

 Responsible for admin and maintenance of IT equipment hardware including Microsoft 365, 
Sysmantec, Fortinet Firewall, VMWare Computer, printers, servers, Point of Sale 
workstations, Tablets, Network equipment, WIFI equipment and IT security system. 

 Perform upgrading, installation, configuration, maintenance, data-backup and restore of 
servers and network configuration. 

 Ensure the reliability, up-time availability of IT systems and infrastructure.  

 Administer the IP Phone System for the Club. 

 Liaise with IT vendors to troubleshoot and resolve IT incidents. 

 Assist to evaluate and arrange procurement of IT hardware and network equipment. 

 Support in the development of technical documentation including user-guide 
documentation and videos. 

 Perform ad-hoc duties which may be assigned by the immediate superior and/or the 
employer. 

 Occasional after-office hours and weekends support will be required. 
 
Required Qualifications & Experience: 

 

 Diploma in relevant IT-related disciplines. 

 Experience with or certification in MCSE, Cisco Network, ITIL Service Management will be 
advantageous. 

 1 to 3 years of relevant experience preferred. 

 Must be a team player who is independent, self-motivated, has good self-initiative and is 
resourceful. 

 Possess good communication and problem-solving skills. 
 
 

Interested applicants, kindly submit a comprehensive resume with your notice period and 
expected salary to: 

tcrecruit@tanglin-club.org.sg 
 

Employability Partner: NTUC’s e2i (Employment and Employability Institute) 
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