
 

 
 
 
Founded in 1865, the Tanglin Club is Singapore’s leading private members’ club with members from 
more than 60 countries. The Club offers a diverse range of social and sporting amenities in the 
exclusive Claymore district, along with reciprocal partnerships with over 130 outstanding private 
members’ clubs throughout the world. The Club is also listed in the Top 100 of the Platinum City 
Clubs of the World 2022-23, which represents the finest clubs in the world that demonstrate 
excellence in all aspects of their operations. We are now looking for an individual to be part of our 
Team: 
 

Security Officer 

Security Officer Reporting to the Security Manager / Security Supervisor, your Job Responsibilities 
include, but are not limited to: 

 Perform shift duties. 

 Perform traffic management at both driveways including car park checks. 

 Perform access control duties by manning all entrances and exits. 

 Perform patrol and clocking duties. 

 Perform Back Gate / Staff Entrance duty and ensure all documents and keys are kept and 
accounted for. 

 Ensure all security equipment is in working order and secure. 

 Assist Members in using or resetting personal storage lockers in the Club. 

 Assist Members in all enquires while maintaining the standards of a premier club. 

 Receive, record and safely store all items found as per the Lost & Found procedure. 

 Respond to all emergencies in the Club and manage the Fire Alarm System / Lift Supervisory 
Panel. 

 Report all incidents, defects, hazards, complaints and feedback. 

 Ensure all Club Procedures are carried out diligently. 

 Any other valid tasks are assigned by Management. 

Required Qualifications & Experience: 

 Minimum O Level Education with relevant experience. 

 Must possess a valid Police Licensing and Regulatory Department (PLRD) License. 

 Respectful, able to foster teamwork, and work cordially with peers and others 

 Self-driven to manage tasks assigned. 

 Work well in a fast-paced environment. 

 Able to work rotating shifts, on weekends and public holidays. 
 

 
Interested applicants, kindly submit a comprehensive resume with your notice period and 

expected salary to: 
tcrecruit@tanglin-club.org.sg 

 
Employability Partner: NTUC’s e2i (Employment and Employability Institute) 
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